Nurturing Ambitious Individuals
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Welcome, to-
laley First School

)

wing Ambitious Indiamid

Information for Volunteers or Visitors inv School

The School ts committed to- safeguarding and, promoting the welfare of childrens and, expects all, staff;
vohmiw&ond;w&i‘onsboshmﬂu&commmt Thf/Schoome&boprowdz su&eond/healﬂ\g/workm@
please contact reception who willl pass themv on to the Health, and, Safetiy representative:

Safeguarding Guidance for Visitors to-the school

Report all concerns to:
*  Mrs. Angelas Hayward, Headbeacher, DSL
*  Mrs. Rachel O'Nedl, KS| Lead Teacher & Assistant, DSL

Introduction
Welcome to- our school This leaflel is designed to- support yow whilst inv school: \We hope yow wills find, it
usefuls

Safeguarding

Slaley First School recognises ite prime responsibilityy is to- promote and, safeguard, the welfare of the.

childrer: Al childreny hanme a right to- be protected, from, abuse. Everyone employed and, volunteering, in
school has a responsibilitiy in relation to child, protections If you hame any concermns please refer them,
immediately to- the class teacher.

- Do not, initiate verbal or physical, contach with, pupils unless it is appropriate ands part of the agreed
~Donotgiw%ang/pensonabm{§onmuimmab0{m5}oursd&- phone number, your address, email or social

Mobile Phones

o protect childreny visitors shoulds not pub themselimes inv o positiony where their actions carv be
misinterpreted: Volunteers are not allowed, to- use: mobile: phones on the school, premises for anything other
than making and, receinving urgent; phone calls: Mobiles MUST beswdd\ed,o&%onomsdgnband;NOT used,
whilst i the presence of childrery If yow need to- make o, phone calls please do- so- irv the staff roomu

Security

Please ensure yow harme signed, irv ab the office: and, wear o lanyard, for fire and,
securiby reasons: Please keep bags, laptops ete with, yow ab times orv site and,
keep personals belongings ands paperwork safe: ¥ ow must signy oubs ab the, end, of
your wisit




Confidentiall

its staff; remairy confidential and should not be repeated, outsides school or to- other parents. Please share
any incidents or concerns yow may have with the class teacher: It is their responsibility to take further
action f appropriate and refer to- the Designated: Safeguarding Lead: if necessary

Srmok
Our school operates o non-smoking policy this includes the grounds and the building. This includes Vape
style: equipment, and: smoking, inside: a vehicle o site: Please leame the premises before smoking.

First Aid,
For all First Aid, requirements please contact the: office or a member of staff i yow are unable to: A trained,
furst aider will be amailable to- help: Al accidents, including near misses, must also- be reported to- the: office.

Equality Scheme
Irv accordance with, our school ethos, we pledge to- respect equal humary rights of all our pupils: Promoting
visil or use our schooli Please share any concerns you hame with the class teacher:

Childrernvs Behaviour
*  Listeny when someone is talking

Do as yow are asked,
The « Jruidmonetuughhtor\especi,albadmt& IK’WLK@?JJ@ML&WWMW\W

Physical Restraint,

Ab school, we always try to- deal with as situation throughy strategies thaly seek to- de~escalate undesirable or
dangerous behamiours: If o situatiors anises iy which o, pupibs behamviour may, potentially endanger the

nob be used, except irv very exceptional, circumstances where there s o/ highs immediate risk or serlous injury
eg premventing as child, running into- o/ roads

Health, ands Safetu

AlL staff and wisitors hame as statutony obligation to- co-operate with the Healthy and: Safety Policy and, take.

Supporting the schools Healthy and: Safety arrangements

Ensuring owry work areas remains safe ab all times

Not interfering withy Health, and, Safety armangements or misuse equipment

Report any incident that was led, or coulds hane led, to- damage or injury,

Nob acting or omitting to- ach v aruy way thab may, cause harms or Ul health to- others

Premises hirers: ands communitiy/extended/third, party users must report alls accidents related to- unsafe
[ncidents relating to-the




Location of call, points;, fire extinguishers and, exit routes & amailable from the: office and, onv display around,
the, school building

Fire Safety
Onv discovering a fire:
*  Sound the fire alarmy by breaking the glass ab a call pointi these are situated by the fire exits.
*  Euvacuate the building from the nearest amailable exity point (plans irv exery room) and, go- to- the
meeting points (playground)
*  Reporb to the (Headbeacher or representatinve

heaﬂngnﬂ'\e&myalmm (@ continuous ringing)

Immediately the fire alarm sounds; you must evacuate the building via the nearest fire exit
ensuring that alls doors are closed, behind yow

Do nob rury o panic:

*  Go tothe assembly poinb (orv the playground, muster point (beside the shed, on the yard)

*  Reporl to the Headteacher to- be checked, against the, wisitor's books or group register:

* Do nob return to the building until yow are instructed that yow may, do- so:

Bomb Warnings and, threats
Irvthe event of as decision to- emacuate the building as o result of o bomb threat, the alarm will be sounded;
please emacuate as normal for a fire:

Disabled, wisitors
emacuation




